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NW CHAPTER OF NATAS
A Washington nonprofit corporation

WHISTLEBLOWER POLICY

INTRODUCTION

Why this policy?

As you, the reader, know, the NW Chapter of NATAS (the “Chapter”) is dedicated to the
advancement of the arts and sciences of television and the promotion of creative leadership for
artistic, educational, and technical achievements within the television and entertainment industries.
The Chapter is a Washington nonprofit corporation. The Chapter also is a member of the National
Academy of Television Arts & Sciences, Inc. (“NATAS”). As such, the National Chapter
Agreement and the current NATAS Bylaws require this Whistleblower Policy. This policy is
expressed in the format of Frequently Asked Questions for ease of reading and application. Any
questions about this policy should be addressed to the Chapter’s Executive Director.

What does this policy do?

This policy is one of several essential policies for the Chapter. It must be adhered to at all times.
This policy encourages and enables employees, workers, staff, agents, officers, directors,
governors, and members (the “Chapter Parties”) to internally raise serious concerns regarding the
actions of others, including reports of illegal or unethical conduct, so that the Chapter can review,
address, and correct those actions.

Does the Chapter’s Board of Directors oversee this policy?

Yes. The Board of Directors (the “Board”) adopted this policy. The Board oversees this policy via
its Executive Director until the Corporation establishes an Executive Committee (see Section
7.3(a) of the Bylaws) and protects from retaliation any person who reports any violation of the
policy, as described herein. Only directors who are not interested, as defined by Section 22.230 of
the Texas Business Organizations Code, may participate in Board deliberations on, or may vote
on, Whistleblower Policy matters.

Does the Chapter actively distribute this policy?

Yes. The Chapter distributes this policy to all Chapter Parties as described below. Additionally,
the Chapter posts this policy on its website in a conspicuous manner that is easily accessible to and
customarily frequented by Chapter Parties as described below.

Might applicable law provide greater protection?

Yes. This policy should be interpreted consistently with applicable federal, state, and local law.
Yet nothing in this policy relieves the Chapter from additional requirements regarding internal
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compliance, retaliation prevention, recordkeeping, or document retention as may be required by
law. Applicable laws may change from time to time.

Do provisions of this policy apply even if not strictly required by law?

Yes. All provisions of this policy apply to all Chapter Parties as described below, whether or not
such provisions are strictly required by law.

Who is covered?
All Chapter Parties are covered by this policy.
Who are “Chapter Parties”?

Those carrying out the Chapter’s mission include the Chapter’s management, boards, committees,
directors, governors, officers, trustees, members, chapters, employees, volunteers, independent
contractors, workers, agents, and representatives. They, in addition to those listed above, are called
“Chapter Parties” here (in the singular, a “Chapter Party”).

Are former workers also covered?

Yes. Former employees and former independent contractors of the Chapter are also covered by
this policy as Chapter Parties.

Does this policy apply to private acts?

No. While this policy applies to Chapter matters, it does not apply to private individual acts
unconnected to the Chapter.

Does this policy create an employment contract?

No, it does not. While this policy should be interpreted in a manner consistent with the Chapter’s
personnel policies and procedures, this policy is not an employment contract, does not modify any
employment relationship between the Chapter and any of its employees, and does not change the
employee-at-will status of the Chapter’s employees. It also does not change the independent
contractor status of independent contractors. Nothing in this policy provides any individual with
additional rights or causes of action other than those already provided by law. An individual’s right
to be free from retaliation does not prevent the Chapter from taking action against an individual
regarding job performance or misconduct, and does not prevent the Chapter from taking other
action consistent with the law and the Governing Mandates as described below.
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How DO I MAKE A COMPLAINT, AND HOW IS IT HANDLED INTERNALLY?

Do I have a duty to report?

Yes. Each Chapter Party must comply with this policy and Governing Mandates as described
below. Each Chapter Party must report any action taken by or within the Chapter that is illegal,
fraudulent, or otherwise in violation of any Governing Mandate, including any violation of this
Whistleblower Policy itself. Matters that must be reported include fraud, theft, embezzlement,
mishandling of funds, financial improprieties, misuse of assets, bribery, kickbacks, threats to
intellectual property rights, counterfeiting, criminal behavior, violation of federal communications
laws, harassment, discrimination, other violations of any law or regulation, and any matter which
poses a danger to health or safety.

What are “Governing Mandates”?

All Chapter Parties must observe the highest possible standards of ethics, integrity, and honesty.
Additionally, all Chapter Parties must comply with all applicable laws and regulations, the
Chapter’s Certificate of Formation (“COF”), the Chapter’s Bylaws, and all the Chapter’s policies,
and these are collectively called “Governing Mandates™.

Are there specific procedures for reporting?

Yes. The specific procedures are outlined in this policy, and include preservation of confidentiality
of reported information to the fullest extent possible. A complaint may be submitted in writing, or
verbally in-person or by telephone. A complainant is encouraged to provide as much information
and detail as possible so that the complaint can be properly reviewed.

Does the Chapter maintain an open-door policy for Chapter Parties, including workers of the
Chapter?

Yes. Any Chapter Party, including the Chapter’s workers, should share questions, comments,
suggestions, and complaints regarding any workplace matter with their direct and immediate
supervisor, in writing, or verbally in person or by telephone. All supervisors and other workers of
the Chapter will be trained in this Whistleblower Policy including its strict prohibitions against
retaliation.

What if [ am uncomfortable communicating with a supervisor?

There are alternative ways to report. If the complaint concerns the supervisor, if the complainant
is otherwise uncomfortable communicating with the supervisor, or if the complainant is not
satisfied with the supervisor’s response, then the complainant should communicate:

(A)  with a management representative with Human Resources responsibilities (“HR
Manager”); or

(B)  with the Executive Director and President; or
(C)  with a Compliance Officer, if appointed; or
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(D)  with a member of the Executive Committee.
What is a “Compliance Officer”?

The Board or its Executive Committee, if any, may appoint a Compliance Officer to review any
complaint. If so appointed, the Compliance Officer, at least annually, shall advise the Executive
Committee of all whistleblower complaints, and the status and resolution of each, as applicable.

Must I bring a complaint to a person who is the complaint subject?

No. No complaint should be brought to the subject of the complaint itself. For example, no
complaint about a Compliance Officer should be communicated by the complainant to the
Compliance Officer. Rather, in such event, that complaint should instead be brought to the
complainant’s supervisor, to a member of the Executive Committee, if any, or to the Executive
Director or the President.

Can I complain anonymously?

Yes. The Chapter prefers that a complainant self-identify when submitting a complaint. This
allows the Chapter to review and substantiate the complaint. That said, the Chapter will also review
an anonymous complaint submitted in writing or verbally by telephone. However, a complainant
submitting anonymously will not receive an acknowledgment of complaint status.

Does self-reporting satisfy my obligation to report?

No. An individual who self-reports shall not be deemed to satisfy a reporting obligation for reason
of the self-report alone. Additionally, an individual who self-reports shall not be deemed to have
obtained immunity from consequences when submitting anonymously or otherwise.

Will the Chapter keep my complaint confidential?

Yes if the complainant requests, and then to the fullest extent possible. Whistleblower complaints
are by definition sensitive. However, a complainant’s identity may be required to be disclosed in
order for the Chapter to conduct an appropriate review of the complaint, to comply with law, or to
provide a person accused with the opportunity to defend against the accusation.

Moust the complainant also keep the complaint confidential?

Yes. A complaint shall not be published, distributed, or otherwise communicated by a complainant
in any manner other than under this policy. However, it is expected that a complainant may review
the matter with the complainant’s own legal counsel in confidence.

Are there penalties for false complaints?

Yes. Anyone initiating a complaint concerning misconduct must act in good faith. Any allegation
in a complaint proving to be unsubstantiated and made maliciously or with knowledge at the time
made that it was false, will itself be treated by the Chapter as a serious offense and serious violation
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of the rights of the complained-of individual or individuals. This in turn may subject the
complainant to appropriate discipline and other legal consequences.

Who administers whistleblower complaints and this Whistleblower Policy?

The Executive Director administers this policy for the Chapter, under the supervision and oversight
authority of the Board or its Executive Committee, if any. The Executive Director advises the
Board or Executive Committee regarding complaints, and, if the Executive Director has advised
the Executive Committee, it in turn advises the Board, each as directed by this policy and by the
Bylaws. Alternatively, with respect to any individual complaint, the Executive Director may refer
such matter directly to the Board for review without first consulting the Executive Committee, and
if the Board thereupon directs, the Executive Director will advise such alternate committee as may
be authorized by the Board regarding such individual complaint.

Does the Chapter keep records of complaints?

Yes. The Chapter retains a record of the complaint and related records for seven (7) years from
receipt. The Chapter may retain a complaint longer if it leads to a governmental inquiry or
proceeding. The written record of a complaint typically includes:

(A)  the date received,
(B)  the nature of the complaint,
(C)  specific allegations made,
(D)  persons involved,
(E)  the status of any review,
(F) information about the review,
(G)  steps taken,
(H) factual findings,
(D recommendations for corrective action, and
J) any final resolution.
Will receipt of my complaint be acknowledged?

Yes. A complainant will receive an acknowledgment of receipt, assuming that: (A) the complaint
was not made anonymously and (B) a return address or other appropriate return contact-point
accompanied the complaint when made.

Will review of the complaint be prompt?
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Yes. All whistleblower complaints will be promptly reviewed pursuant to this policy. Appropriate
corrective action will be taken if warranted by the review.

How will my complaint be reviewed?

A review of a complaint shall be carried out by the Board or its Executive Committee, or by such
other committee as may be directed by the Board with respect to an individual complaint (in each
case, a “Committee”, for purposes of this section).

The Committee Chair may appoint, at the discretion of the Chair or upon the direction of a Majority
of the Committee, an ad hoc subcommittee to review a complaint. Membership of such a
subcommittee shall be composed of Board members and/or outside professionals deemed by the
Committee Chair to possess knowledge and experience that is relevant and necessary to the
consideration of the matter.

The Committee and any convened subcommittee will conduct all reviews with the utmost care and
sensitivities to the complainant, taking into consideration factors including the complainant’s race,
gender identity (or non-identification), religious or cultural preferences, other protected
characteristics per applicable law, and the potentially traumatic circumstances of the matter being
reported.

Any resultant finding by the Committee of wrongdoing by a Director, Officer, or Board-ratified
Employee must be reported to the full Board for possible removal under the Chapter’s Bylaws.

Furthermore, the Board must be notified of any resultant Committee finding of wrongdoing by any
other Chapter Party which results in disciplinary action by another body of the Chapter or the
Committee recommendation thereof.

Any single Committee member may demand the reporting of any Committee-referred complaint
to the full Board by submitting such demand, in writing, to both the Committee Chair, and to the
President of the Board of the Chapter (“Chapter President”) — or, if the Chapter President is the
subject of the complaint, to the first Officer in the succession order not so-referenced.

How will my complaint be discussed with me?

If the Executive Director, supervisor of the complainant, or HR Manager, if any, wish to discuss
the complaint with the complainant, the complainant may request that a third party be present for
that discussion. For this purpose, the complainant may choose from those in the organization who
might be familiar with the complaint — that is, the Executive Director, the complainant’s
supervisor, the HR Manager, the Compliance Officer, or the Chair of the Executive Committee.
The confidential nature of the complaint will be protected in any such case.

How are complaints about financial matters handled?

A Compliance Officer appointed by the Executive Committee shall notify it of any complaint
regarding the Chapter’s finances, including accounting practices, accounting improprieties,
internal financial controls, impairments of nonprofit status, and auditing issues. The Compliance
Officer shall work with the Executive Committee until the matter is resolved.
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Are whistleblower complaint subjects excluded from the review?

Yes. Anyone who is the subject of a complaint must not be present at or participate in any Board
deliberations or vote on the matter to which the complaint relates. However, nothing in this policy
prohibits the Board from requesting that the subject of the complaint furnish information as
background or answer questions at a Board meeting prior to deliberations or voting.

Are governors/directors who are employees excluded?

Yes. Any governors/directors of the Chapter who are also its employees may not participate in any
Board deliberations or voting relating to the administration of this policy.

May the Chapter use outside resources in responding to a complaint?

Yes. The Chapter may utilize the assistance of legal counsel, private investigators, accountants,
consultants, and any other resources which the Chapter deems appropriate to review and respond
to a complaint.

HOW IS A COMPLAINT HANDLED EXTERNALLY?

What if a complaint leads to a proceeding?

If a complaint becomes the subject of a litigation or other proceeding, the complaint or its contents
could become available to adverse parties and others through civil discovery and by operation of
law, even when the Chapter has protected its contents otherwise.

Am [ required to notify the Chapter before providing information to authorities?

No. While a complainant is expected to make a good faith effort to report offending activity to the
Chapter prior to or simultaneously with notification to a public body, no separate notification to
the Chapter is required when:

(A) there is an imminent serious danger to public health or safety; or

(B)  the complainant reasonably believes that reporting as required would result in a
destruction of evidence or other concealment of the activity; or

(C)  the welfare of a minor is endangered; or

(D)  the complainant reasonably believes that reporting as required would result in
physical harm to the complainant or anyone else; or

(E)  the complainant reasonably believes that the Chapter is already aware of the
activity and that it will not be corrected.
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WHAT ABOUT REPERCUSSIONS AND RETALIATION?

What Is “Retaliation’?

“Retaliation” should be construed as broadly defined, and includes discharge, penalization,
suspension, demotion, adverse impact on compensation, intimidation, discrimination, harassment,
threats including those regarding the citizenship or immigration status of a worker or a worker’s
family member, and other adverse employment actions and consequences with respect to a
complainant’s current or future employment.

Are Chapter Parties protected against retaliation by the Chapter?

Yes. No Chapter Party who brings or participates in a good faith complaint shall suffer any
retaliation from the Chapter as a result.

What may the Chapter do to protect against retaliation?

The Chapter will protect, to the fullest extent possible, individuals from retaliation for coming
forward with information about misconduct. The Chapter may discipline and take legal action
against anyone retaliating against an individual in violation of this policy.

Can Chapter Parties be disciplined for retaliation?

Yes. Any Chapter Party retaliating against a complainant is subject to discipline up to and
including the termination of their employment or other engagement with the Chapter.

What about retaliation if I testify or provide information to authorities?

This policy prohibits any form of retaliation against a complainant for testifying before, or
otherwise providing information to, any public body conducting an investigation into any activity
or practice by or relating to the Chapter, or for objecting to or refusing to participate in such an
investigation.
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